Step 1. Create a Folder and place all your documents in the
folder.
This folder should Include your:
Certificate of Course Completion ( Provided)
Your CORI Authorization (Provided)
Three References ( Forms Provided/You Obtain)
2x2 Picture of Yourself. ( Use passport or Selfie)

You will need to upload the documents to the
application when you apply.

Step 2. Go to massrealestateclasses.com

Step 3. Click the Link Register for the Exam

Step 4. Create an account. (Left side of the Page)
There is a two-step authorization process to verify it
IS you.
You will be emailed and texted codes.

Step 5. Once the account s set up you can register for the
exam.

Step 6. Further Direction Below.



Certificate of Completion

This is to certify that:
Name: Check the Spelling of your name

Address: Verify your address is Correct
Your Town, MA 01748
Email Address: Verify your email address is correct

has successfully completed the Massachusetts 40- hour
Pre-licensing Course. The course started on May 3", 2025

and completed on May 11", 2025. This was a live instruction class
located at the Massachusetts Academy of Real Estate 150 Wood Rd,
Braintree MA 02184.

Massachusetts Academy of Real Estate
School License MARE # 1166

~ MA-RE
APPROVED
1166

Instructor: Charles P Burke, # 3

Authorized Representative
Charles P Burke
Date: October 2, 2025

Notary Public, Commonwealth of Massachusstis|
‘My Commission Expires July 2, 2032

ﬁj s CHARLES P BURKE
\i7;




COMMONWEALTH OF MASSACHUSETTS
1 Federal Street, Suite 0600
Boston, MA 02110-2012

CRIMINAL OFFENDER RECORD INFORMATION (CORI)
ACKNOWLEDGEMENT FORM

The Division of Occupational Licensure by itself and on behalf of boards of registration pursuant to
M.G.L. ¢c. 13. §9 [hereinafter. “Division of Occupational Licensure™] is registered under the provisions of M.G.L. c.

6. § 172 1o receive CORI for the purpose of screening current and otherwise qualified prospective license applicants
and current licensees.

As a license applicant or current licensee, I understand that a CORI check will be submitted for my personal
information to the Department of Criminal Justice Information Services (“DCJIS”). I hereby acknowledge and
provide permission to the Division of Occupational Licensure to submit a CORI check for my information to the
DCIIS. This authorization is valid for one year from the date of my signature. [ may withdraw this authorization at

any time by providing the Division of Occupational Licensure written notice of my intent to withdraw consent to a
CORI check.

FOR LICENSING PURPOSES ONLY:

I'understand that the Division of Occupational Licensure may conduct a subsequent CORI check within one year of
the date this Form was signed by me. I understand that if my licensure is not completed within one year from the
date of this authorization, I will be required to submit a new authorization form prior to licensure.

By signing below, I provide my consent to an initial CORI check and a subsequent CORI check, both within one

year of the date of this Form, and acknowledge that the information provided on Page 2 of this Acknowledgement
Form is true and accurate.

S‘fw %I)WL /])ﬂmé/ 10/2/2025

Signature ] Date

Please provide the name of the board of registration and license type for which you are applying or currently hold:

Real Estate Broker's and Salesperson’s Salesperson’s

Board of Registration License Type

NOTE: DOL CANNOT ACCEPT THIS TWO-PAGE CORI ACKNOWLEDGMENT FORM UNLESS IT
IS EITHER (1) SIGNED IN PERSON AT THE BOARD'S OFFICES IN THE PRESENCE OF A DOL
EMPLOYEE WHO HAS VERIFIED THE APPLICANT'S IDENTITY THROUGH ACCEPTABLE
IDENTIFICATION, OR (2) SIGNED IN THE PRESENCE OF A NOTARY PUBLIC WHO HAS LIKEWISE
VERIFIED IDENTITY AND THEN MAILED OR OTHERWISE DELIVERED TO THE BOARD'S OFFICES AT

THE ADDRESS SET FORTH ABOVE.
|
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SUBJEC I INFORMA 1TON: (A red asterisk (*) denotes a required tield)

\\

*Last Name *First Name Middle Name Suffix

*Maiden Name (or other name(s) by which you have been known)

*Date of Birth Place of Birth o
(Ui,

* Social Security Number: - - P
ey, ( oL M/F‘I'Jp/l)

Sex: Height: ft. in. Eye Color:

Driver’s License or ID Number: State of Issue:

Current and Former Addresses:

Street Number & Name City/Town State Zip

Street Number & Name City/Town State Zip

IDENTITY VERIFICATION SECTION: If this form is submitted by hand at DOL
Offices, Section A must be completed. Otherwise, Section B must be completed.

SECTION A: VERIFICATION BY DOL EMPLOYEE: I hereby certify that I verified the identity of the above-
referenced subject by reviewing the following form(s) of government-issued identification:!

[ Passport [ State-issued driver’s license [ Military jdentification [ State-issued identification card
VERIFIED BY:

Name of Verifying DO¥ Employee (Please Print)

Signatukea( Verifying DOL Employee Date

SECTION B: VERIFICATION BY NOTARY:

On this day of 2025 , before me, the undersigned notary public, personally appeared
E Name (name of document signer), and proved to me through satisfactory evidence of identification,

which was the following:’

[ Passport X State-issued driver’s license [1-MHljtary identification O State-issued identification card

to be the person whose name is signed o ding or attached document, and acknowledged to me that (he) (she) signed it

voluntarily for its stated purpose.

Charles P Burke July 2, 2032
Notary Public: ey Notary Commission Expires On
=  CHARLES P BURKE
Notary Public, Commonwealth of Massachusetts

j ‘ My Commission Expires July 2, 2032

1 If a subject does not have an acceptable government-issued identification, 'his or her identity shall be verified by other forms of
" documentation as determined by DCJIS. 803 CMR 2.09(2).
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Apply for a license or permit

1) Login to your MyMassGov account and verify your login.
2) Onthe Home page, scroll down and click the Start App1ication button:

MY DASHBOARD ¥ SEARCH FOR A LICENSE BILLING SUMMARY FILE A COMPLAINT
Welcome,
Start a New Application: \
Start Application
? Request Support
< 5 »
3) eLIPSEdisplaysthe Select License Board and Type page:
MY DASHBOARD ¥ SE;R;H‘FE)RA L;CE;{SE— B E ;;LGNG SU‘AMI;RVA o FILE A COMPLAINT
Select Board & License Type AT
Please select the board and license type that you are applying for. O Select Board & License Type
,' Please select Board you are appl;frt?f:or ) : ©  What You Will Need
a]
* What are you applying for? & Upload Passport-Style Photo
Person License
() Business License b4 Notarized CORI
() School License Acknowledgement Form
) Permit
* Please select the License you are applying for: * Review and Sign Your
f = e Q 1 Application
Canc;| S ) ® Payment Confirmation Page
® Finish
< R R T B T e S D N S A »
On the right, you will see the steps the site will guide you through to file your

application.

a. Onthe left, inthe first drop-down, select the Board you are applying to.

b. Next, click the radio button to select whether you are applying for a license or
a permit.

c. Ifyou are applying for a Business or School license, you will be asked
whether this is a new school or business, or an existing one.

d. Inthe next drop-down, select the specific license or permit you are applying
for, for example, “Plumbing Apprentice.”



e. After making your selections in the drop-down, at the bottom of the form
click the Nex t button.
4) eLIPSEdisplaysthewWhat You Will Need page. Read it carefully to find out
about any conditions around applying, which documents you will need, and fees.
(This example is from a Master Plumber application.)

What You Will Need

= You are applying for » NEW Hioeror wath the DWigion of Occupational Licenaure. 1f yor are seeking 3 renewal or reinstatement, please coritact the
Board that Hoshess you bivore procesting,

« Piease b sware of Dhe Toiontng samemeres:
+ Fow puymests arv oorvelaidatie
= Your mailing sddress b public record. If you 60 mot wart your home address 23 your public maling address, please pravide an afternate
sodvess where you requilarly recetve emall
= You moy serk courrerl at any Gme doring the applicanion process.
« References t Wassachusetrs Ganaral Laws (MGL) or the Code of (CMR) may be pred

» You must downioad and/or corrplete the following docoments BEFORE you fif out your apphication.
« Pasypnrt Styte Photo
= Nata-ved (9] Acvnomlenigemner Form
« Statemert of Dxparience and Eaation Verification Form

= Getfing your lcense irvobses twe payment:
+ Applicasion Fee $31
« You'S pay this when you submit the application for review.
« Lcense Fee §78
< You'B only pay this once your appiication has been approved

.- ]
* You may need to download certain documents to fill them in, for example, the
Notarized CORI Acknowledgement Form.

e Ifyou have access to a printer, you might find it helpful to print this page as a
document checklist.

After you have read the page, at the bottom right, click the Next button.

5) Depending on the license or permit you are applying for, you may see screens asking
for additional information, for example, about a license in another jurisdiction.

6) Eventually, eLIPSE displays the Personal Details page. Enter all required
information:

Personal Details

Piease enter the requested personal detalls beiow

Sakaaton e T — SV TDS—
v

.
Fasthame @ tsdie Nare @ LastNure @
ol Tepper
Sfta N
vi
| S e SR . v
* Have you ret thanged your pae or Bave § by any vitwer narne in e prs? @
i 1

o wew e g _ _ v

Ut of Bty
a

*D yens e 8 SO0 Secweity Humbe) @

o

1. Mae { vemale ) Nonbirary (| Vieter 00t 0 answes
* which of the " desatoes yu? @
{7 aslan

{7 Bladk or Adrican American

{7 Lating

{7 matve Havuafian or other Peuific Islander
[




Afteryou have entered all required information, at the bottom right of the page, click
the Next button.

If you need to pause work on your application...

If you need to pause work on your application before finishing it,
atthe bottom left of any page, look for the Save for Tlater button.
When you click it, eLIPSE will save your application up to that point.
Next time you log in to eLIPSE, that application will be on your Home page,
along with a Resume application button.

7)

8)

eLIPSE displays the Professional and Criminal History Details page:

Professional and Criminal History Details

¥ pouted 3 s sesies, expunged. ardoned or court ordered t be kept or you had a juvenk that was NOT indicted to
: lﬂlmL’Mcaam‘mm;vummmmmdammmmpwﬂemtwﬁ-wmhﬂw(pmm<&.

T you anwer YE5 £ any question. you mmmmhmmmhmmummmmimmw
Wuummmummmmmmmwmmmlmmanmma

#nd protevsionsl mmum:mawmmmmmmmmwmmmmwwm
s ey Sysues with the Board.
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Answer all questions truthfully. Answering Yes to any question does not
automatically disqualify you.

When you are finished with this page, at the bottom right, click the Next button.
eLIPSE displays the Education and Employment Details page. Enter
information as required for the license you are applying for. (This example is from a
Plumbing Apprentice application.)




ME MY DASHEOARD ¥ SEARCH FOR A LICENSE BILLING SUMMARY FIL

Thos sr1ipn Yo e ausconmatslly Cod, in 8o 10 resorne i P fivare. Capy e tink or Craad ree tive ik
Education and Employment Details

Pemse arver your edurstion Woory snd semploprens detss o reguired
To quality for Roersure. saprenice glaribers must be directly emploped by Master Plumiber who holds a turrent and valid Massachusetes Master
toense

Provide the tetow desalls ragarding the Masier Plurber under whom you wil be employed foffowing yous iicensure,

Be ndvised 0 1 order to sutemi this appdication the “STATENSENT OF EMPLOYING MASTER PLUMBER" must be completed by the Master licensee asnd
uptasded on the Socments page of this appikation.

¥4 2t ety enrrlieg 0 2 premibing progrem o 3 Rassarhussetts Vocaionat Technica! High Schoot

"o v

S W ae AT e Losnse St

| 3437 g J
Cancel  Save for larer Eﬁﬁ;w;us — _

When you are finished, click the Next button.
9) elIPSEdisplaystheMilitary Status page. Select your mil

itary status from the

drop-down, provide any necessary documentation, and then click the Next button:

ME MY DASHBOARD v SEARCH FOR A LICENSE BILLING SUMMARY FILE A
Thus soign has been auiomatically saved, i) ovder 10 resme in the kaure: Copy the link os Emal me the fink
Military Status
Please provide your mliftary status angd any related documentation.
Wit is your masary status? @
b §
Cancel  Save for lcer e - |

10) eLIPSE displays the Upload Passport-Style Photo page. Click the UpToad

Files button. This is very much like attaching a photo to an e

mail or text message.

Your photo can be in any of the popular image formats, like jpg or png, or it can be a

PDF file.

ME SEARCH FOR A LICENSE BILLING SUMMARY

This script has been automat sy saved, In order 1D resume i (he futire: (opy the link or Emall me the link
Upload Passport-Style Photo
Please upicad a 22 passport styfe photo, with a deat, front-facing view.

Cancel  Savefor later f

FILE

After you have uploaded your photo, at the bottom right of the screen, click the

Next button.

11) eLIPSE displays the Notarized CORI Acknowledgement Form page. Click
theUpload Files button. This is very much like attaching a photo to an email or
text message. Your form document can be a scan in any of the popular image

formats, like jpg or png, or it can be a PDF file.



ME MY DASHBOARD ¥ SEARCH FOR A LICENSE

The sript hos been automuscady saved, 1 order 15 FeSUme In B Rty Copy fha Bnk or Ematl me the sk

Notarized CORI Acknowledgement Form

Ensure this form is signed and notartzed

PP aminnd P Mo anmed (VI & vrowedgerein e

| & ucteadtaes O dropmes

Cancel  Seve for larer

BILLING SUMMARY

Provios

FILE

After you have uploaded your photo, at the bottom right of the screen, click the

Next button.

12) From this point, eLIPSE will display other pages depending on the license or permit
you are applying for. For example, if you are applying for a Plumbing Apprentice
license, eLIPSE will display a page asking for an Apprentice Statement of Employing

Master.

After you have completed those other forms, eLIPSE displays the Review and

Sign page:

ME MY DASHBOARD ¥ SEARCH FOR A LICENSE

mmms—mﬁwnmnmnnmwmn or Emat me the ink
Review and Sign Your Application

Flease ar
Digitat Signanure

and submit your

Cancel  Save for faver

BILLING SUMMARY

[

FiL

On this form, click the pencilicon.
eLIPSE will display a form where you:

e Enter the name or initials you want to sign with.

L2
signature.

Read the attestation.
Click that you agree.
Click the Submi t button.

When you return to this screen, click the Pay button.

Choose whether you want to draw your signature or choose a style for a digital



13) eLIPSE displays the You’'re AImost Done! page. Review the fees associated
with your license or permit, and then click the Next button.

YouTe Aimost Done!

Plente rote A vonverience fée will be appilled t your §armacton TH helps cover processing costs.

Check thet your application is complete and correct. You wor't be able to make changes after you submit. After you pay,
- youlr application will be complete.

Conc e for e e |
14) eLIPSE displays the Pay OnTl1ine page:

Iﬁ Y DASHBOARD v SEARCH FOR A LICENSE BILLING SUMMARY Fieg

mmn—mmnmbmmwmmgmnwmmwn
Pay Online

The DOL uses Catalis to accept online payments. When you hit "Next”, you'll be taken to an external site to make the
payment, and then brought back here,

Please follow the instructions on their site 1o make your payment.

[T $wanild ke 00 pay by Cheadk or Money Order

Concel - Sevefortecer e TN

If you choose to pay by Check or Money order, eLIPSE will advise you that will delay
processing of your application until DOL receives your payment. Online payments
are processed by another service, and you will be taken to its page

After you have made your choice of how to pay, at the bottom right, click the Next

button.

After you have paid your fees online, eLIPSE will confirm your payment. DOL will start to
review your application, and DOL will notify you via email about the progress of your

application.

if you have more questions about applying for a license or permit, at the bottom of the DOL
page, click the Contact Us link.



